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Using the Computer and Projector 
 

1. Make sure the lectern power switch is turned on. (will see a solid light or blinking light when on)     

 

 

 

2. If the screens are black and moving the mouse does not turn them on, turn on the computer via the Power Switch at the front 

of the computer tower. This will be either at the top of the machine or near the bottom above the Dell logo.  

 

3. On the Pixie control box, press the On button to switch the projector on. Please be patient and give the projector time to warm 

up. 

 

4. Type CTRL-ALT-DEL and login to the computer when the CTRL-ALT-DEL screen comes up.  

 

 

5. Make sure the input on the Projector is set to computer, you will see the extended desktop displayed 

on the projector. Extended Desktop uses two monitors to display a continuous image across both.  

 

How to show a video 
a. Click and drag the video’s window onto the other screen and either maximize the window or if the option is available, 

make the video full screen. **If it is not displaying try pressing the computer button on the Pixie control box twice in quick 

succession as the display might need to be refreshed in order for it to be properly detected**  

 

b. Please make sure that when using the audio on the computer that the computer speaker control volume is 

maxed out at 100% this will ensure that whatever video or audio you are playing will be clear and audible. 

Also make sure the video audio is turned up as well. (i.e. Youtube, Windows Media Player, VLC Player, etc.)  

 

c. If you need the audio to be increased further after maxing out the audio on the computer, you can increase 

the speaker volume through the speaker controls on the Pixie control box. **Please be careful not to max 

out the volume with the Pixie speaker controls as this will cause humming from the speakers**  
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Using a Laptop and Projector 

1. Make sure the lectern power switch is turned on. (will see a solid light or blinking light when on)    
 

2. Turn on the laptop. 

 

3. On the Pixie control box, press the On button to switch the projector on.  

 

4. Connect the VGA cable labeled “Laptop” to the VGA port on your laptop, for the audio, connect the Aux cable into the 

headphone jack on your laptop. (Note: If you have a Mac, contact the Help Desk for an adaptor that will connect to a VGA 

cable, we recommend if you need to use your Mac consistently with the projector that you obtain a connector to use.)  

 

 

 

 

5. The Display will automatically switch over to your laptop video and audio, even if the computer in the lectern is on.  

How to show a video 
a. When using the audio on the computer make sure that the computer speaker control volume is maxed out 

at 100% this will ensure that whatever video or audio you are playing will be clear and audible. Also make 

sure the video audio is turned up as well. (i.e. Youtube, Windows Media Player, VLC Player, etc.) 

b. If you need the audio to be increased further after maxing out the audio on the computer, you can increase 

the speaker volume through the speaker controls on the Pixie control box. **Please be careful not to max 

out the volume with the Pixie speaker controls as this will cause humming from the speakers**  

Using VCR and Projector 

1. Make sure the lectern power switch is turned on. (will see a solid light or blinking light when on)    
  

2. On the Pixie control box, press the On button to turn the projector on.  

 

3. Make sure the VCR is turned on, press the VCR (in some rooms VGA) button on the Pixie control box to switch to the VCR input 

on the Projector.  

 

4. Controls for the VCR are located on the Pixie.  

 

 

Leaving the Room 

1. Turn off the projector by pushing the OFF button twice on the Pixie control box. 

2. Log off the computer.  

Click the Start button on the bottom left  

Click the arrow next to Shut down.  

Choose Logoff.  


